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Introduction 
 
This	
  lesson	
  walks	
  the	
  average	
  hospital	
  or	
  EMS	
  user	
  through	
  Phase	
  1	
  of	
  the	
  new	
  Hospital	
  Preparedness	
  Program	
  (HPP)	
  
grant	
  year	
  and	
  process.	
  This	
  first	
  phase	
  consists	
  of	
  submitting	
  the	
  Participation	
  Agreement	
  (PA)	
  and	
  other	
  required	
  
documents	
  to	
  the	
  LHA	
  Grant	
  staff	
  so	
  that	
  funds	
  can	
  be	
  spent	
  against	
  that	
  PA.	
  
	
  
Once	
  this	
  Phase	
  1	
  has	
  been	
  completed,	
  we	
  will	
  introduce	
  Phase	
  2	
  and	
  provide	
  additional	
  training.	
  We're	
  eating	
  this	
  
elephant	
  one	
  bite	
  at	
  a	
  time!	
  

Accessing GMS 2 

 

BEFORE GETTING STARTED 
The	
  new	
  GMS	
  2	
  is	
  now	
  included	
  as	
  part	
  of	
  the	
  single	
  sign-­‐on	
  section	
  of	
  the	
  ESF	
  8	
  Portal.	
  As	
  with	
  other	
  ESF	
  8	
  applications,	
  
you	
  will	
  need	
  the	
  the	
  Microsoft	
  Silverlight™	
  plug-­‐in	
  for	
  Internet	
  Explorer	
  or	
  any	
  other	
  browser	
  your	
  facility	
  uses.	
  If	
  
needed,	
  installation	
  of	
  the	
  plug-­‐in	
  is	
  a	
  quick	
  and	
  painless	
  process	
  that	
  only	
  has	
  to	
  occur	
  once.	
  Because	
  this	
  is	
  a	
  common	
  
plug-­‐in	
  used	
  by	
  many	
  web	
  sites,	
  you	
  may	
  already	
  have	
  it	
  installed.	
  If	
  you	
  are	
  a	
  current	
  user	
  of	
  the	
  ESF	
  8	
  Resource	
  
Management	
  application,	
  you	
  already	
  have	
  the	
  software	
  you	
  need.	
  
	
  
If	
  you	
  or	
  your	
  facility's	
  IT	
  staff	
  need	
  assistance	
  with	
  this	
  process,	
  please	
  email	
  esf8help@la.gov,	
  and	
  we	
  will	
  assist	
  you	
  in	
  
getting	
  the	
  access	
  you	
  need.	
  	
  
 
ACCESSING GMS 2 
The	
  new	
  Grant	
  Management	
  System	
  	
  (GMS	
  2)	
  has	
  been	
  updated	
  with	
  a	
  new	
  look	
  and	
  feel	
  for	
  you	
  to	
  easily	
  manage	
  your	
  
facility's	
  HPP	
  grant.	
  	
  To	
  access	
  GMS	
  2,	
  you	
  will	
  need	
  to	
  log	
  on	
  to	
  the	
  ESF	
  8	
  Portal.	
  There	
  are	
  several	
  places	
  to	
  start,	
  one	
  of	
  
which	
  is	
  the	
  LHA	
  site	
  at	
  www.lhaonline.org.	
  	
  A	
  quick	
  link	
  to	
  the	
  Portal	
  is	
  at	
  the	
  bottom	
  of	
  the	
  LHA	
  homepage.	
  	
  Please	
  
click	
  on	
  the	
  box	
  labeled	
  “ESF-­‐8	
  Portal”.	
  	
  Once	
  the	
  link	
  is	
  clicked,	
  you	
  will	
  be	
  brought	
  to	
  the	
  login	
  page	
  of	
  the	
  	
  	
  ESF-­‐8	
  
Portal.	
  	
  If	
  you	
  do	
  not	
  have	
  a	
  username	
  and	
  password,	
  you	
  will	
  need	
  to	
  contact	
  the	
  Facility	
  Point	
  of	
  Contact	
  at	
  your	
  
facility	
  or	
  the	
  LERN	
  Communications	
  Center	
  at	
  866-­‐320-­‐8293.	
  
 
We	
  recommend	
  that	
  you	
  use	
  the	
  LHA	
  site	
  as	
  the	
  starting	
  point	
  as	
  that	
  link	
  will	
  always	
  be	
  current.	
  In	
  order	
  to	
  have	
  access	
  
as	
  the	
  grant	
  manager,	
  you	
  must	
  have	
  access	
  to	
  GMS	
  2.	
  



  

 

The ESF 8 Portal Home Page 

 

For	
  purposes	
  of	
  this	
  user	
  guide,	
  we	
  will	
  not	
  review	
  the	
  login	
  procedure	
  or	
  what	
  to	
  do	
  if	
  you	
  need	
  a	
  user	
  account,	
  forgot	
  
your	
  password,	
  etc.	
  This	
  information	
  can	
  be	
  found	
  in	
  the	
  ESF	
  8	
  Document	
  Portal	
  under	
  the	
  New	
  User	
  Training	
  section.	
  
The	
  link	
  to	
  that	
  section	
  is	
  here.	
  You	
  do	
  not	
  have	
  to	
  be	
  logged	
  in	
  to	
  access	
  this	
  material.	
  In	
  the	
  New	
  User	
  section,	
  
download	
  the	
  "MasterGuide-­‐2013-­‐v1.pdf."	
  This	
  document	
  contains	
  all	
  of	
  the	
  instructions	
  you	
  need	
  if	
  you	
  need	
  an	
  
account	
  or	
  encounter	
  other	
  errors.	
  	
  Also,	
  contact	
  your	
  facility's	
  Facility	
  Point	
  of	
  Contact	
  as	
  they	
  have	
  access	
  to	
  the	
  
Security	
  Management	
  application	
  and	
  can	
  configure	
  a	
  new	
  user	
  account.	
  
	
  
This	
  graphic	
  shows	
  the	
  home	
  page	
  after	
  a	
  successful	
  login.	
  Depending	
  on	
  your	
  role	
  at	
  your	
  facility,	
  you	
  may	
  have	
  other	
  
applications	
  listed	
  in	
  the	
  "Single	
  Sign-­‐On	
  Family"	
  section.	
  For	
  this	
  guide,	
  we	
  will	
  use	
  an	
  account	
  that	
  has	
  access	
  to	
  GMS	
  2	
  
only.	
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The Overall Phase 1 Process 
	
  
	
  

	
  
	
  
To	
  access	
  GMS	
  2,	
  simply	
  click	
  on	
  the	
  link	
  indicated	
  ("NEW	
  Grant	
  Management").	
  This	
  will	
  open	
  the	
  dashboard	
  view	
  for	
  
your	
  facility.	
  
  



  

 

The Facility Dashboard 

 

 
When	
  you	
  first	
  log-­‐in	
  the	
  system,	
  you	
  will	
  see	
  the	
  dashboard	
  on	
  the	
  home	
  page.	
  	
  The	
  dashboard	
  shows	
  the	
  current	
  grant	
  
information	
  i.e.	
  the	
  status,	
  reimbursable	
  limit,	
  obligation	
  amount,	
  and	
  a	
  link	
  to	
  the	
  Participation	
  Agreement	
  documents.	
  	
  
To	
  view	
  a	
  prior	
  year’s	
  grant,	
  you	
  can	
  use	
  the	
  search	
  field	
  or	
  the	
  year	
  drop	
  down	
  menu.	
  For	
  this	
  guide,	
  we	
  are	
  only	
  using	
  
one	
  grant	
  as	
  an	
  example.	
  If	
  you	
  want	
  to	
  view	
  information	
  about	
  your	
  grant,	
  you	
  can	
  either	
  double	
  click	
  on	
  the	
  
hightlighted	
  line	
  or	
  select	
  the	
  “Grant	
  Detail”	
  button,	
  to	
  view	
  the	
  grant	
  details	
  (screen	
  shot	
  below)	
  for	
  the	
  current	
  grant.	
  	
  	
  

Step 1: The Participation Agreement 

 

To	
  participate	
  in	
  the	
  grant	
  program,	
  you	
  must	
  submit	
  a	
  signed	
  Participation	
  Agreement.	
  Here	
  are	
  the	
  LHA	
  requirements	
  
to	
  follow	
  for	
  this	
  year:	
  
	
  

1. Use	
  the	
  new	
  system	
  as	
  outlined	
  in	
  this	
  User	
  Guide.	
  That	
  means	
  downloading	
  your	
  Agreement,	
  obtaining	
  the	
  
signatures	
  required	
  and	
  uploading	
  the	
  document	
  into	
  the	
  system.	
  

2. Mail	
  a	
  physical	
  copy	
  of	
  the	
  signature	
  page	
  of	
  the	
  Participation	
  Agreement	
  to	
  LHA	
  via	
  postal	
  mail.	
  
	
  
To	
  download	
  a	
  copy	
  of	
  your	
  facility’s	
  Participation	
  Agreement,	
  click	
  on	
  “Agreement	
  Document”	
  on	
  the	
  Dashboard	
  
screen.	
  If	
  your	
  facility	
  is	
  eligible	
  to	
  receive	
  grant	
  funds,	
  the	
  status	
  is	
  labeled	
  “New	
  Allocation”.	
  	
  If	
  you	
  click	
  on	
  the	
  
“Agreement	
  Document”,	
  you	
  will	
  be	
  able	
  to	
  review	
  and	
  print	
  a	
  copy	
  of	
  your	
  Participation	
  Agreement	
  Document	
  for	
  
signature.	
  	
  As	
  in	
  the	
  past,	
  you	
  must	
  not	
  only	
  submit	
  a	
  signed	
  copy	
  of	
  your	
  Participation	
  Agreement	
  but	
  other	
  supporting	
  
documents	
  i.e.	
  the	
  budget	
  proposal.	
  	
  However,	
  right	
  now,	
  let's	
  focus	
  on	
  the	
  Participation	
  Agreement.	
  



  

 

Downloading the Document 

 

When	
  you	
  click	
  the	
  "Agreement	
  Document"	
  link,	
  another	
  tab	
  will	
  open	
  with	
  the	
  specifics	
  of	
  the	
  grant	
  you	
  are	
  managing.	
  
The	
  left	
  side	
  of	
  the	
  screen	
  shows	
  all	
  document	
  types	
  needed	
  and	
  whether	
  or	
  not	
  any	
  are	
  required.	
  The	
  right	
  side	
  of	
  the	
  
screen	
  shows	
  the	
  "Agreement	
  Document"	
  link.	
  To	
  download	
  your	
  customized	
  PA,	
  click	
  on	
  this	
  link.	
  	
  

Saving the PA Document to Your Computer 

 

When	
  you	
  click	
  on	
  the	
  "Agreement	
  Document"	
  link,	
  you	
  will	
  be	
  prompted	
  to	
  save	
  the	
  file	
  to	
  your	
  hard	
  drive.	
  On	
  some	
  
machines,	
  this	
  will	
  default	
  to	
  your	
  Downloads	
  folder.	
  



  

 

Identify and Download other Required Supporting Documents 

 

You	
  will	
  have	
  to	
  also	
  provide	
  other	
  Supporting	
  Documents,	
  You	
  can	
  identify	
  other	
  Required	
  Documents	
  by	
  looking	
  in	
  the	
  
"Required"	
  field.	
  Required	
  documents	
  will	
  have	
  "Yes"	
  in	
  the	
  required	
  column.	
  In	
  this	
  example,	
  we	
  also	
  need	
  to	
  furnish	
  
the	
  EPC	
  form.	
  The	
  EPC	
  form	
  can	
  be	
  located	
  by	
  clicking	
  on	
  the	
  "Directions"	
  link	
  in	
  the	
  Supporting	
  Documents	
  section.	
  The	
  
link	
  will	
  open	
  another	
  tab	
  showing	
  the	
  documents	
  in	
  the	
  Document	
  Portal	
  you	
  need.	
  

Getting other Documents Needed 

 

After	
  you	
  click	
  on	
  the	
  "Directions"	
  link,	
  the	
  application	
  will	
  open	
  to	
  the	
  Document	
  Portal	
  where	
  you	
  can	
  select	
  any	
  
documents	
  to	
  download.	
  Click	
  on	
  the	
  link	
  for	
  the	
  document	
  needed.	
  In	
  our	
  example,	
  we	
  want	
  to	
  click	
  on	
  the	
  
"Attachment	
  G	
  -­‐	
  EPC	
  Form.doc."	
  You	
  may	
  have	
  the	
  option	
  to	
  Save	
  or	
  Open	
  the	
  document.	
  	
  



  

 

Open the Document and Review 

 

Once	
  you	
  have	
  downloaded	
  all	
  the	
  required	
  documents	
  to	
  your	
  local	
  computer,	
  you	
  can	
  open	
  them	
  up	
  to	
  review	
  and	
  
edit	
  as	
  needed.	
  The	
  PA	
  document	
  downloaded	
  will	
  	
  be	
  customized	
  with	
  your	
  information	
  using	
  your	
  Region's	
  particular	
  
template.	
  This	
  example	
  shows	
  a	
  sample	
  page	
  one	
  with	
  your	
  grant	
  information	
  merged	
  into	
  the	
  PA.	
  Note	
  that	
  this	
  is	
  not	
  
real	
  data	
  -­‐	
  it	
  is	
  test	
  data	
  only.	
  



  

 

Print the Signature Page 

 

If	
  the	
  document	
  is	
  correct,	
  navigate	
  to	
  the	
  last	
  page,	
  print	
  it	
  out	
  and	
  obtain	
  your	
  facility's	
  signatures.	
  	
  
	
  
Follow	
  this	
  same	
  procedure	
  for	
  any	
  other	
  Required	
  Documents	
  (edit,	
  fill	
  in	
  requested	
  information,	
  get	
  signatures,	
  etc.)	
  
	
  
Once	
  you	
  have	
  completed	
  this	
  step,	
  you	
  can	
  now	
  upload	
  the	
  final	
  documents	
  to	
  the	
  system.	
  In	
  most	
  cases,	
  you	
  will	
  have	
  
to	
  re-­‐scan	
  copies	
  with	
  the	
  signature	
  pages.	
  

NOTE: Some titles on 
this page may change 
in the final version of 
the User Guide. 



  

 

Print the Signature Page 
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NOTE: Some titles on 
this page may change 
in the final version of 
the User Guide. 



  

 

Scan in the Complete Document and Upload to the GMS 

 

You	
  are	
  now	
  ready	
  to	
  upload	
  the	
  documents	
  into	
  the	
  system.	
  	
  Please	
  note	
  that	
  to	
  submit	
  a	
  document,	
  you	
  must	
  first	
  
scan	
  the	
  document	
  and	
  save	
  it	
  to	
  your	
  computer	
  or	
  a	
  USB	
  drive.	
  	
  Under	
  the	
  appropriate	
  “Document	
  Type”,	
  select	
  the	
  
"..."	
  button	
  in	
  the	
  document	
  column	
  to	
  browse	
  your	
  computer	
  or	
  USB	
  drive	
  to	
  upload	
  your	
  document.	
  	
  	
  
	
  
Once	
  you	
  have	
  located	
  the	
  document,	
  click	
  “Open”.	
  	
  Once	
  the	
  process	
  completes,	
  the	
  name	
  of	
  the	
  document	
  will	
  appear	
  
in	
  the	
  “Document”	
  column	
  as	
  shown	
  below.	
  

After the Upload 

 

After	
  you	
  locate	
  and	
  "Open"	
  the	
  document,	
  it	
  is	
  uploaded	
  to	
  the	
  GMS.	
  If	
  successful,	
  the	
  document	
  title	
  will	
  appear	
  in	
  the	
  
document	
  list	
  as	
  shown.	
  
	
  
Follow	
  these	
  same	
  steps	
  to	
  get	
  your	
  other	
  Required	
  Documents	
  back	
  into	
  the	
  system.	
  
  



  

 

A Completed Document Upload 

 

After	
  you	
  have	
  completed	
  all	
  of	
  your	
  documentation	
  and	
  uploaded	
  it	
  back	
  into	
  the	
  system,	
  you	
  should	
  see	
  the	
  
documents	
  listed	
  in	
  the	
  Dashboard	
  view	
  as	
  shown.	
  This	
  image	
  shows	
  a	
  completed	
  submission	
  for	
  the	
  example	
  hospital.	
  
You	
  are	
  now	
  ready	
  to	
  proceed	
  to	
  the	
  last	
  steps!	
  

Last Step! Accepting the Agreement 

 

For	
  Phase	
  1,	
  you	
  have	
  to	
  submit	
  the	
  signed	
  Participation	
  Agreement	
  with	
  a	
  completed	
  signature	
  page	
  and	
  any	
  other	
  
Required	
  Documents.	
  The	
  last	
  step	
  is	
  to	
  formally	
  "accept"	
  the	
  grant	
  in	
  the	
  system.	
  Scroll	
  down	
  to	
  the	
  "Approvals"	
  
section	
  and	
  click	
  "Accepted".	
  	
  	
  



  

 

Confirming Success! 

 

After	
  clicking	
  "Save"	
  -­‐	
  and	
  if	
  you	
  have	
  provided	
  all	
  the	
  information	
  needed	
  -­‐	
  you	
  will	
  see	
  this	
  window	
  indicating	
  that	
  you	
  
have	
  successfully	
  completed	
  the	
  Phase	
  1	
  process.	
  The	
  LHA	
  Grant	
  Staff	
  can	
  now	
  complete	
  their	
  approvals	
  and	
  get	
  you	
  
ready	
  for	
  Phase	
  2!	
  

Declining Grant Funds 

 

If	
  your	
  facility	
  does	
  not	
  wish	
  to	
  participate	
  and	
  accept	
  grant	
  funds,	
  you	
  must	
  complete	
  and	
  upload	
  a	
  Declination	
  Form.	
  	
  
The	
  Declination	
  Form	
  can	
  be	
  found	
  in	
  the	
  “Directions”	
  link	
  with	
  the	
  other	
  supporting	
  document	
  templates.	
  	
  Once	
  you	
  
select	
  “Declined”,	
  your	
  facility	
  will	
  no	
  longer	
  be	
  able	
  to	
  access	
  the	
  funds.	
  	
  



  

 

Grant Detail Screen 

 

On	
  the	
  Dashboard,	
  you	
  have	
  an	
  option	
  titled	
  "Grant	
  Detail".	
  You	
  can	
  click	
  this	
  button	
  to	
  get	
  a	
  detailed	
  look	
  at	
  your	
  grant	
  
information:	
  
	
  

1. The	
  Grant	
  Information	
  section	
  shows	
  the	
  financial	
  details	
  of	
  your	
  grant.	
  
2. The	
  Status	
  Update	
  section	
  shows	
  the	
  progress	
  of	
  your	
  grant	
  in	
  the	
  approval	
  process	
  
3. The	
  Agreement	
  section	
  shows	
  the	
  relevant	
  dates	
  for	
  your	
  grant.	
  

	
  
You	
  can	
  click	
  the	
  "Close"	
  button	
  to	
  return	
  to	
  the	
  Dashboard	
  view.	
  

Comments 

 

There	
  are	
  other	
  options	
  in	
  the	
  application	
  that	
  you	
  can	
  access	
  during	
  the	
  LHA	
  approval	
  process.	
  For	
  example,	
  you	
  can	
  
send	
  a	
  message	
  to	
  the	
  Grant	
  Staff	
  if	
  needed	
  by	
  clicking	
  on	
  the	
  "Comments	
  for	
  EPC	
  (Grant	
  Manager).	
  This	
  will	
  allow	
  you	
  
to	
  message	
  specific	
  or	
  all	
  staff	
  at	
  LHA	
  about	
  any	
  grant	
  issues	
  or	
  questions	
  you	
  have.	
  You	
  can	
  also	
  access	
  reports	
  to	
  get	
  
detail	
  on	
  your	
  grant	
  allocation.	
  	
  



  

 

Getting a Copy of Your Complete Grant Package at the end of Phase 1 

 

You	
  can	
  get	
  a	
  single	
  document,	
  containing	
  all	
  of	
  the	
  grant	
  information	
  and	
  uploaded	
  documents,	
  combined	
  into	
  one	
  
custom	
  document	
  for	
  your	
  facility.	
  This	
  is	
  obtained	
  by	
  going	
  the	
  "Report"	
  section	
  at	
  the	
  top	
  left	
  of	
  the	
  dashboard.	
  This	
  
view	
  will	
  display	
  three	
  report	
  options:	
  
	
  

1.	
  The	
  Participation	
  Agreement	
  -­‐	
  this	
  is	
  the	
  document	
  you	
  want	
  for	
  your	
  Phase	
  1	
  file.	
  
2.	
  Documentation	
  
3.	
  Status	
  

	
  
When	
  you	
  click	
  on	
  the	
  "Participation	
  Agreement"	
  button,	
  you	
  can	
  select	
  between	
  grant	
  years	
  and	
  allocations.	
  If	
  you	
  are	
  
associated	
  with	
  multiple	
  facilities,	
  you	
  can	
  choose	
  among	
  the	
  facilities	
  for	
  the	
  report.	
  In	
  our	
  example,	
  we	
  are	
  associated	
  
with	
  only	
  one	
  -­‐	
  so	
  we	
  will	
  check	
  the	
  appropriate	
  boxes	
  available.	
  Once	
  this	
  is	
  done,	
  click	
  "Generate	
  Report".	
  	
  



  

 

Saving Your File 

	
  

When	
  you	
  click	
  "Generate	
  Report"	
  the	
  application	
  will	
  assemble	
  the	
  file,	
  let	
  you	
  know	
  if	
  it	
  was	
  successful	
  and	
  ask	
  you	
  if	
  
you	
  want	
  to	
  save	
  it.	
  Click	
  "Yes"	
  to	
  save	
  the	
  document	
  to	
  your	
  local	
  machine.	
  
	
  
After	
  clicking	
  "Yes",	
  you	
  can	
  select	
  the	
  name	
  and	
  location	
  for	
  the	
  new	
  document.	
  When	
  finished,	
  the	
  application	
  will	
  
display	
  a	
  success	
  message.	
  	
  

Locating the Downloaded File 

 

The	
  application	
  packages	
  your	
  download	
  in	
  a	
  compressed	
  file	
  format	
  known	
  as	
  a	
  "zip"	
  file	
  generally	
  due	
  to	
  the	
  large	
  size.	
  	
  



  

 

Unpacking Your Report File 

 

Once	
  located,	
  you	
  generally	
  only	
  have	
  to	
  double-­‐click	
  on	
  the	
  file	
  to	
  open	
  the	
  contents.	
  The	
  PDF	
  file	
  will	
  be	
  a	
  compilation	
  
of	
  all	
  the	
  documents	
  submitted	
  in	
  this	
  Phase,	
  including	
  any	
  comments.	
  

Conclusion 
This	
  completes	
  Phase	
  1	
  of	
  the	
  grant	
  process!	
  We	
  will	
  address	
  Phase	
  2,	
  the	
  invoice	
  documentation	
  phase	
  after	
  Phase	
  1	
  is	
  
complete	
  in	
  February.	
  So	
  stay	
  tuned	
  for	
  Phase	
  2	
  trainings	
  in	
  your	
  area	
  and	
  other	
  webinars	
  to	
  help	
  you	
  through	
  this	
  
process.	
  	
  
	
  
Thanks	
  for	
  your	
  patience!	
  



1/7/14	
  

1	
  

MONDAY	
   TUESDAY	
   WEDNESDAY	
   THURSDAY	
   FRIDAY	
   SAT/SUN	
  

Note:	
  	
  

You	
  can	
  print	
  
this	
  template	
  
to	
  use	
  as	
  a	
  wall	
  
calendar.	
  You	
  
can	
  also	
  copy	
  
the	
  slide	
  for	
  
any	
  month	
  to	
  
add	
  to	
  your	
  
own	
  
presenta8on.	
  

30	
  December	
   31	
   1	
   2	
   3	
   4/5	
  

6	
   7	
   8	
   9	
   10	
   11/12	
  

13	
   14	
   15	
   16	
   17	
   18/19	
  

20	
   21	
   22	
   23	
   24	
   25/26	
  

27	
   28	
   29	
   30	
   31	
   1/2	
  February	
  

january	
  

3	
   4	
   5	
   6	
   7	
   8/9	
  

2014	
  

WEBINAR	
  –	
  2PM	
   GMS	
  2	
  in	
  
Produc>on	
  
environment	
  

WEBINAR	
  –	
  2PM	
   LIVE	
  TRAINING	
  –	
  REG	
  2	
  
MOHSEP	
  

LIVE	
  TRAINING	
  –	
  REG	
  1	
  
West	
  Jefferson	
  MC	
  

WEBINAR	
  –	
  2PM	
   DRC	
  Mee>ng	
  

WEBINAR	
  –	
  2PM	
  
	
  
Region	
  7	
  on	
  site	
  Training	
  
10:30	
  

WEBINAR	
  –	
  10AM	
  
	
  

LIVE	
  TRAINING	
  –	
  REG	
  5	
  
Lake	
  Charles	
  
	
  

MONDAY	
   TUESDAY	
   WEDNESDAY	
   THURSDAY	
   FRIDAY	
   SAT/SUN	
  

Note:	
  	
  

You	
  can	
  print	
  
this	
  template	
  
to	
  use	
  as	
  a	
  wall	
  
calendar.	
  You	
  
can	
  also	
  copy	
  
the	
  slide	
  for	
  
any	
  month	
  to	
  
add	
  to	
  your	
  
own	
  
presenta8on.	
  

27	
  January	
   28	
   29	
   30	
   31	
   1/2	
  February	
  

3	
   4	
   5	
   6	
   7	
   8/9	
  

10	
   11	
   12	
   13	
   14	
   15/16	
  

17	
   18	
   19	
   20	
   21	
   22/23	
  

24	
   25	
   26	
   27	
   28	
   1/2	
  March	
  

february	
  

3	
   4	
   5	
   6	
   7	
   8/9	
  

2014	
  

WEBINAR	
  –	
  10AM	
  
	
  

DUE	
  DATE	
  FOR	
  
PHASE	
  1	
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